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1 HaumenoBanue

B memsix obecneueHusi NpaBHIbHOW KiacCH(HKAIMKM JIOKYMEHTAIIHH JUIS  BKJIIOYCHHS B
[lepeuenr HOpMATHBHOW HOKYMEHTalMH TeXHUKyma MNPUHATO ClEAylollee HAUMEHOBAaHHE JIJAHHOTO
nokymenTta: MHCTpykuus mo Aenonpou3BoACTBY B I'ocynapcTBeHHOM OO/DKETHOM MPO(ecCHOHATIHEHOM
obpa3oparenbHOM yupexkieHun «bypsaTckuii pecniybnukaHcKuii HHIYCTPHATBHEIH TEXHUKYMY (Jlanee 1o
tekcty Uactpykius no aenonpoussojictsy B I'BIIOY «BPUT»).

JloxymeHT BBOJIUTCSI B JICHCTBHE C MOMEHTA YTBEPIKIECHUS.

2 ObJsacTh NpUMEHEHHS
Hacrosimass MHCTpyKIMsi ycTaHaBIMBAaeT MOPSAOK paboThl co ciry)xeOHOM JoKyMeHTanuei B
nponecce jestensHocTH I'BIIOY « BPUT» ( nanee nmo texkery Texuukym).
Jlannoe [Tonoxxenue ucnonsdyercs B pabore agmuHucTpanuu TexHukyma.

3 HopMaTHBHBIE CCHLIKH
Hacrosmee Ilonoxenne B COOTBETCTBUM C HOPMATHBHBIMHU JIOKYMEHTAMM:

- MeiepaibHBIC 3aKOHBI 1 MHBIMUA HOPMATHBHBIMU 1IpaBOBbIMHU akTamu Poccuiickoii ®eneparum;

- 3akonnl PecnyOnuku BypsTus ¥ MHBIMA HOPMATUBHBIMHM IPAaBOBBIMH akTamu PecnyOnuku
bypsitus;

- IlpaBuia  JenONPOU3BOJICTBA B TOCYIAPCTBEHHBIX OpraHax, oOpraHax MEeCTHOIO
caMoyIpaBJieHus!, YTBEPIKACHHbIE TpHKa3oM DejiepaibHOro apXuBHOro arenTersa ot 22.05.2019 Ne 71;

- 'OCT P 7.0.8-2013;

- Yeras I'BIIOY «bypsrckuit pecryOinukanCKuit MH1yCTPHAIBHBIR TEXHUKYM).

4 TepmuHbI 1 onpe/ie/IeHHs
B HacrosieM HOPMaTHBHOM JIOKYMEHTE IPHMEHSIOT CIIE/YIOIIHE TEPMHHBI U ONIPEICIICHHS:

JaTa pokymeHTa - pekBU3HT, 0o003Havaromuit BpeMsi nojnucanus (YTBEPKACHHS) JIOKYMEHTa
WK 3apMKCHPOBAHHOTO B HEM COOBITHS;

JlokymenTuposanune - Gpuxcanus nHGoOpMaIUK Ha MATEPUAILHBIX HOCHTENSX B YCTAHOBICHHOM
NOPSIJIKE;

JleJIOnpou3BOICTBO - JICSTENLHOCTh, 0OecneyrBaromas JOKyMEHTHPOBAHHE, JOKYMEHTO00O0POT,
OIIEpaTUBHOE XPAHEHHUE U UCIIOJIb30BAHUE JIOKYMEHTOB B TeXHUKyMmE;

Jles10 - COBOKYITHOCTD JIOKYMEHTOB HJIM OTAEIbHBIN JOKYMEHT, OTHOCSIIHECS K OXHOMY BOIPOCY
WM Yy4aCTKy JesTelbHOCTH TeXHuKkyma;

JlokymenT - 3aduKkcupoBaHHasl Ha HOcHTelie HH(OpPMALUSI ¢ PEKBH3UTAMH, MO3BOJISIONIMMH €€
HJICHTH(HITMPOBATH M BKJIIOYEHHBIH B IoKyMeHTo000poT TexHukyma;

JlokymeHT0000pOT - JIBHWXKEHHE JOKYMEHTOB C MOMEHTa HMX CO3JaHUS WM MOJYYeHHs JI0
3aBEPIICHUSI HCIIOJIHEHHSI, TOMELICHUS B JIeJI0 M (MJIK) OTIPABKH;

Joxkymenranmonnoe obecneyenue (ynpaBlieHHs1) -  JICSTENBHOCTh,  IIEJICHANPABICHHO
obecneunBaroinasi (PyHKIHH YIPABICHUs JOKYMEHTaAMH;

Konust jokymeHTa - JIOKyMEHT, NOJHOCTBIO BOCHPOHM3BOJSINMIA HHOOPMALMIO HOIJHMHHHKA
NOKYMEHTA U €ro BHEIIHUE IIPU3HAKH, HE UMEIOIH I0PHIINYECKOM CHIIbI;

Kourposiib HcHonHeHusi JIOKYMEHTOB - COBOKYIHOCTh JCHCTBHH, 00ecneduBaiomumx
CBOEBPEMEHHOE UCIIOJTHEHHE JIOKYMEHTOB;

HomenkaTypa /ieJ1 - CHCTEMaTH3UPOBAHHBIH MepeYeHb HaMMEHOBAHMH Jienl, pOpMUPYEMBIX B
TexHukyme, ¢ ykazaHueM CPOKOB HX XPaHCHUS,
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OTMerka 0 HAJIMYHH NPHJIOKEHHSI - PEKBHU3HWT, COJCPKAIIMHA CBEJEHHS O IOMOIHHTEIHLHO
NPUIIAraeMoM JIOKyMeHTe (JIOKyMeHTax).

OTMeTKka 0 NOCTYIUIEHHH JOKYMEHTA - DEKBH3HT, MOATBEPKIAIONMI (akT HOTydeHHs
JokyMeHTa TeXHHKYMOM.

Ileuars - yCTpOHCTBO, HCIONIB3YEMOE JUISl 3aBEPEHUS MOTMHHOCTH ITOITHCH JIOJKHOCTHOTO
JIM1@ 110CPEJICTBOM HAaHECEHHSI €10 OTTHCKA Ha JIOKYMEHT;

IopmBaANK JOKYMEHTA - IEPBbIi WK €IHHCTBEHHBIN 3K3eMIUISAp JOKYMEHTA;

Ioanucanue (a0KymeHTa) - 3aBepeHHE JIOKyMEHTa COOCTBEHHOPYYHOH  MOJIHCHIO
JOJDKHOCTHOTO JIMLA 110 YyCTAaHOBJICHHO#H (opme;
Ioamuenr - pekBH3UT, cozepXkamui COOCTBEHHOPYYHYIO POCHHCH JIOJDKHOCTHOTO HWITH

(husnyeckoro nua;

PekBu3uT 10KyMenTa - 00s3aTeNIbHBIH 37IeMeHT 0(OpMIIEHHS JIOKYMEHTA,;

Perucrpanusi 10KymMeHTa - NPHCBOGHHE JIOKYMEHTY PErHCTPAI[HOHHOIO HOMEpAa M 3alliCh B
YCTaHOBJICHHOM ITOPSJIKE CBEJICHUH O JIOKYMEHTE;

Perucrpannonusliii Homep /I0KyMenTa (PEerHcTPanMOHHBIH HHACKC J0KYMenTa) - 1ppoBoe
uiH OyKBeHHO-1H(PpoBOE 0003HAYEHHE, IPHCBANBAEMOE JIOKYMEHTY IIPH €r0 PErHCTPAIHH;

Perncrpaunonno-yyernas ¢dopma - J0KyMeHT (Kaprouka, JKypHam), B TOM UHCIEC B
SNIEKTPOHHOM BH/IC, HCIIOJBL3YEMBIH JUIs 3allMCH CBEICHHH O JIOKYMEHTE B LE/SIX ydeTa, IIOMCKAa H
KOHTPOJISI.

CxanupoBanue 10KyMeHTa - OJIyYeHHe EKTPOHHOTO 00pasa IOKyMEHTa;

Cucrema 31€KTPOHHOIO JXOKYMEHT0060poTa - HHPOPMAIMOHHAS CHCTEMa, 0OecreYnBaroIas
cbop JIOKyMEHTOB (BKIIOYEHHE JIOKYMEHTOB B CHCTEMY), HX 0OpabOTKy, ynmpaBiCHHE JOKYMEHTAMH U
JIOCTYII K HUM;

Corunacopanne jpokymenTa (BH3HMpOBaHHE) - OIEHKa MNPOEKTa OMHUIHMATBLHOTO JIOKYMEHTA
3aWHTEPECOBAHHBLIMHU JIMIIAMH, CTICIUAJIUCTAMH;
Xpanenue IOKYMEHTOB - OPraHH3alds pAMOHAILHOTO pasMENICHHS H  00ECHedeHue

COXPaHHOCTH JIOKYMEHTOB;
DJIeKTPOHHBIH 00pa3 AOKYMEHTa - DJIEKTPOHHAS KOINMs JIOKYMEHTAa, M3rOTOBJICHHOrO HA
OyMaXXHOM HOCHTEIIE;
DJIEKTPOHHBIH I0KYMEHTO0GOPOT - JIOKYMEHTOOOOPOT € IPUMEHEHHEM uHbOpMaITHOHHOI
CHCTEMBI.

5 Obo3navennst ¥ cOKpaneHust

B HacrosmeM JI0KyMEHTE UCIIOJIb30BaHbI CIIE/IYIONHE COKPAICHHUS:

P® - Poccuiickas @eneparus

@3 - QenepanbHblii 3aK0H

Pb - Pecniybiuka Bypsitus

I'BIIOY «BPUT» - Tocynapcreennoe OiofukeTHOe IpodeccHoHanbHOe 00pa3oBaTeIBHOC
yapexjienne «BypsaTckuii pecnyOiIuKaHCKHA HHTYCTPHAIBHBINA TEXHUKYM)

JAOY - noxymenranuonnoe obecreueHue ynpasieHus

6 O06mue moJioKeHus

6.1 Mucrpykuus pazpaboTaHa B LENSX COBEPIIEHCTBOBAHMS JIEJONPOM3BOJCTBA M MOBBIICHHUSI
s¢pdexTuBHOCTH PabOTHI C JOKYMEHTAMH ITyTeM periaMeHTAly Ha eJMHOI OCHOBE IPAaBHII MOJATOTOBKH
JOKYMEHTOB, TEXHOJIOIMH pabOTBl ¢ HMMH, OpPraHM3allMM WX TEKYIEro XPaHEHHS M TOATOTOBKH K
nepejiaue B apXuB.

6.2 Tlonoxenuss MHCTPYKIMM pacrpoCTpaHAIOTCS Ha OPraHu3anuio paGoThl € JOKyMEHTaMH
HE3aBHCHMO OT BHJ/Ia HOCHTEIIsSl, B TOM YHCIIE C 3JIEKTPOHHBIMH JIOKYMEHTaMH, BKIIOYasi MX MOJATOTOBKY,
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PerucTpailuio, y4er, KOHTPOJb HCIOJHEHHs, XPaHEHHs MW HCMOJb30BaHHs, OCYIIECTBIISIEMbIE C
MOMOIIIBIO ABTOMATH3UPOBAHHBIX (KOMIBIOTEPHEIX ) TEXHOJIOTHIA.

6.3 B Texnukyme ycTaHaBJIMBAaeTCs CUCTEMA JEJIONPOM3BO/ICTRA, 110 KOTOPOIi:

- B CeKpeTapuare JupeKkTopa Beiercs paboTa Mo BOmpocam JAOKYMEHTallMOHHOro obecrneueHwms,
OCYIIECTBISIETCS PETHCTPALMS W PAcChlIka HOPMATHUBHBIX MPAaBOBBIX akTOB MUHHUCTEpCTBa 00pa3oBaHus U
nayku Pecnybsnmku  Bypatus, npuem W perucrtpaums NOCTYNawouwieH, OTNpaBKa  MCXOAAIIEH
KOPpPECTIOH/ICHLIMHK, HH(POPMAIIMOHHO-CNIPaBOYHas paboTa O MPOXOKACHHH CITyKeOHOM KOPPECTIOHIEHIINM;

- Jlupexrop TexHuKyMa OTNHUCHIBAET NOPYYEHHE 3aMECTUTENISIM IMPEKTOPA T10 HAMPABJICHUAM;

- 3amecTHTENM JUPEKTOpa MO HANpaBlICHUAM JAIOT MOPYYeHWs PYKOBOJAMTENSM CTPYKTYPHBIX
noapasaeneHuit Texuukyma;

- Ucnonnurens cornacyer nucbMo WilM NPOEKT NPHKA3a ¢ 3aMECTHTEIIEM JIMPEKTOpa 10 HANPaBIEHHUIO.
[lpu  HEOOXOAMMOCTH peryaMpoBaHHsi (PUHAHCOBBIX, HOPMATHBHO-MPABOBBIX M MHBIX MEXaHM3Max
coryiacoBbiBaeTcs ¢ opuctoM TexHukyma.

- 3amecTUTENM JIMPEKTOpa MO HANpaBjCHUSM TOTOBST MHUCHMO WM [MPOEKT MNpPUKasa B OJHOM
9K3emIuispe, ydeOHas 4acTh — NpUKasbl B TPeX JK3EMIUIApax, MUCbMa B JIBYX sKk3emiuispax. M nopaior
aupekTopy TexHuKyma Ha YTBEPHIAEHHE, MOC/HE 4YEero JOKYMEHT PErMcTPUpYeTCs B ceKperapuare M
nepejaercs 1o npoueccam.

6.4 OTBETCTBEHHOCTh:

- 32 TOJIHOTY M MPaBWJILHOCTL COJACPIXKAaHUs JIOKYMEHTa BO3/1araeTcsi Ha MWCHOJIHUTES JaHHOIO
JIOKYMEHTa;

- 332 MNOArOTOBKY M BHECEHHE MPOEKTA JIOKYMEHTAa Ha PAcCMOTPEHHME AHMPEKTOPY WM JIMILY, €ro
3aMEHSIOLIEMY, BO3/1aracTCsl Ha 3aMECTHTENICH IMPEKTOPA MO HANPABJICHUSAM;

- 3@ BEJICHHE JICJIONPOM3BOJICTBA BO3/IaraeTcsl Ha CeKpeTapMar.

6.5 JlomkHocTHbIE 00A3aHHOCTH, MPaBa W OTBETCTBEHHOCTH pPaGOTHMKOB, OTBETCTBEHHBIX 32
Opranu3anuio paboThl ¢ JIOKYMEHTAMM, ONPEESIOTCS A0KHOCTHHIMH HHCTPYKLIMAMM.

6.6 Corpyanuku TexHuKkyma HecyT MepcOHajibHYIO OTBETCTBEHHOCTb 3a BBINOJIHEHHE TPeGOBaHMIA
WMHCeTpyKumMK, COXpaHHOCTD CIyKEGHBIX IOKYMEHTOB H HEpasrialieHHe COACpIKALLENCs B HUX MHPOPMALIUK.

O6 yrpaTe 10KYMEHTOB HEME/UIEHHO I0KJIA/IbIBAETCS PYKOBOJHMTEINIO CTPYKTYPHOIO MOJIPa3/ie/ICHHSI.

6.7 llepeiaua NOKYMEHTOB (KOMHMHA AOKYMEHTOB), OTHOCSILIMXCSI HEMOCPEACTBEHHO K JEATENLHOCTH
Texnukyma, u3 Texunkyma paboTHHKaM Jpyrux OpraHu3alyii JOMyCcKaeTes TOJNBKO C pa3pelieHus AMpeKTopa
TexHukyma uim ero 3aMecTUTeNei Mo HarnpaBIeHUsIM.

[Ipu yBonbnenun paboTHMKA, UMEIOLIMECS Y HErO JJOKYMEHTHI NepeialoTes Mo YKa3aHuio AMPEKTOpa
Texnukyma npyromy paboruuky. Cocrapisiercs akT npueMa- nepeaadu JOKYMEHTOB U JE/l.

7 lokyMeHTHPOBAHHE YIIPABJIEHYECKOi AesATebHOCTH

7.1 JlesarenbHocth Texnukyma obecnieuMBaeTcsi CHCTEMOW B3aWMOCBSI3aHHBLIX YIPABIEHYECKHX
JIOKYMEHTOB, COCTABJISIIOIIMX €0 JJOKyMEHTaMOHHYIO 6a3y.

7.2. JIOKyMEHTBI MOTYT €O3/1aBaThcssi Ha OyMa)KHOM HOCHTeNe M B 3JIEKTPOHHON (opme ¢
COOO/ICHMEM YCTAHOBIICHHBIX MPaBUl 0GOPMIIEHHS JOKYMEHTOB.

BrocuTs kakue-nub0 ucnpapneHus uivm 1o0aBieHus B nojnucatHbie (YTBEPIKAEHHBIE) HOKYMEHTHI
HE JIONyCKaeTcs.

Honyckaercs co3laHue JOKYMEHTOB Ha JIMLEBOH M 000poTHO# cTopoHax amcrta. [lpu aBycTopoHHEM
CO3/IaHWM JIOKYMEHTOB IIMPHHA JIEBOrO MOJISl HA JIMLEBOH CTOPOHE JIKCTa M MPABOro MoJjisi Ha 0OOPOTHOM
CTOPOHE JIMCTA 10JDKHBI OBITH paBHBI.

[Ipu moaroroBke nokymenToB B Texuukyme HeoOxomumo npumensts mpudT Times New Roman
pazmepom Nel2-14.
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Ilpu cocraBnenun TabJIuIL JOMYCKAETCS HCIONB30BATh MIPH(TH MEHBIIIHX Pa3MEPOB.

AG3arHbIi OTCTYN TEKCTa JOKYMeHTa - 1,25 cM.

3arooBKH pas/ieNioB M MOJpa3/eioB IevyaTaloTcs ¢ ab3alHbIM OTCTYIOM WIIH IEHTPUPYIOTCS 110
LIMPHHE TEKCTA.

MHoOrocTpoyHble peKBU3UTHI IEUATAIOTCS Yepe3 OJMH MEKCTPOUYHbIH HHTEPBall, COCTABHBIE YAaCTH
PEKBU3UTOB OTAEISIOTCS JIONOIHUTEIBLHBIM HHTEPBAIOM.

Texct nokymenra neyaraercs yepes 1 - 1,5 MEKCTpOUHBIX HHTEpBaJIA.

Ecnu 1oKyMeHT roTOBHTCS JUIsl H3/1aHHs ¢ YMEHbIICHUEM MacinTaba, TEKCT IedYaraeTcs yepes JBa
UHTEpBaIA.

WUntepBan mexay OyKkBaMH B CIIOBax - OOBIYHBIIA.

WurepBasi MeXJLy CJIOBaMHM - OJIUH 1podert.

Teker joxyMeHTa BHIDABHMBACTCS IO IIMPUHE JMcTa (IO I'paHMLAM JIEBOTO W MPABOTO MOJIEH
JIOKYMEHTA).

Jlnuna camol JUIMHHOM CTPOKHM PEKBH3MTa IIPU IPOJIOJILHOM PACHOIOKEHHH PEKBH3UTOB HE
Oonee 12 cm.

7.3 Jlomyckaercst BBIJAENATH IOJNYKHPHBIM HIPH(PTOM PEKBH3UTHI «ajpecary», «3arojioBOK K
TEKCTY» WIH «IIOAINUCHY, a TAKKE OTAEbHbIE (parMeHTHI TEKCTA.

7.4 Ilpu noAroToBKE MHOTOCTPAHUYHBIX JOKYMEHTOB O(OPMIISICTCS TUTYJIbHBIH JIHCT.

7.5  CocraB peKBU3UTOB, HCIOJIB3YEMBIX JUISl OOPMIICHHS JIOKYMEHTOB, OMPEIENsAeTCS BHIOM
(Pa3HOBHIHOCTHIO) OPraHU3AIMOHHO-PACIOPSIUTELHOTO JIOKYMEHTA.

7.6 Ilpum noaroroske JOKyMeHTOB TeXHHKYMA HCTIONB3YIOTCS PEKBU3UTHI:

a) ombiema Texuuxkyma;

B)  HauMeHOBaHUE TexHHKyMa;

r)  HaMMEHOBAHHE BHJIA JJOKYMECHTA;

J)  jara JJOKyMEHTa;

€)  perucTparoOHHLIH HOMEp JIOKYMEHTa;

k)  CChUIKA HA PErHCTPAIIMOHHBIH HOMEp U JIaTy MOCTYMHUBINErO JOKYMEHTA,

3)  3aroJIOBOK K TEKCTY;

H)  TEKCT JOKYMEHTa;

K)  OTMETKa O MPUII0KEHUH;

J)  BH3A;

M)  TIOAIHCH;

0)  oTMeTKa 00 MCIOJIHUTENE;

1)  Ppe3oNIoLMs;

8. IlpaBuaa odpopmiienusi JOKYMEHTOB

8.1. biianku 10KyMeHTOB

8.1.1. Jloxymentsl Texuukyma opopMIISIOTCS Ha CTaHJIAPTHBIX Juctax Oymaru opmara A4 wiu
B BH/JIC 3JICKTPOHHBIX JIOKYMEHTOB.

Kasptit mucT noxymenta, opopmIIeHHBIH Kak Ha OJ1aHke, Tak U 06e3 Hero, JI0JKEeH UMETh MOJIs He
MeHee:

20 MM - JeBoe;

10 MM - npaBoe;

20 MM - BEpxHee;

20 MM - HHXKHEE.

8.1.2. B Texnukyme ycTaHOBJICHBI CJEAYIONIUE BUIBI OJIAHKOB JIOKYMEHTOB:

- bnank nmucbMma TexHukyma;

- bnank npukasa TexHukyma;

JlokyMenT ne noasexnT nepenatie, Bocny L] i Ge pazy AHPEKTOPA TEXHMKYMA
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- Onank ciyxeGHOro MucEMa;

- OJIaHKH MPOTOKOJIOB;

- DJIEKTPOHHBIE MAOIOHBI OIaHKOB JIOKYMEHTOB.

OJeKTPOHHBIE AOIOHBI IOKYMEHTOB, HCIIO/Ib3yeMble B TeXHUKYME, IIPH CO3/IaHUH SIEKTPOHHBIX
JOKYMEHTOB, 110 COCTaBY PEKBU3UTOB JIOJKHBI OBITh HICHTUYHEI JJOKYMEHTaM Ha OYMa)KHOM HOCHTEJIE.

Cocras BU/I0B ¥ ()OPMBI OJIaHKOB, IPUMEHSIEMBIX B TeXHHKyMe, yTBEPIKIAIOTCA JAUPEKTOPOM.

8.1.3. bnanku JOKYMEHTOB JOJDKHBI HMCIIONIb30BATBCS CTPOrO [0 HA3HAYEHHIO M 0Oe3
COOTBETCTBYIOILEIO Pa3perieHusi He MOT'yT NepeiaBaThCs JPYTHM OpraHU3alMsM H JIHLAM.

8.1.4. Bpenenue B oOpamieHne no Mepe HEOOXOAMMOCTH HOBBIX OJIAHKOB JIOKYMEHTOB
OCYIIECTBIIAETCS N0 pa3pelieH IO (IOPYyYEHHIO) TUPEKTOpPa.

8.2. Odopmiienne peKBH3HTOB B NPOIECCe NOATOTOBKH JIOKYMEHTOB

8.2.1 HaumenoBanue BUaa JIOKyMEHTA.

HaumenoBanue Buja JOKyMEHTa yKa3bIBaeTCsi Ha BCEX JIOKYMEHTaX, 3a HCKIIIOYCHHEM IENIOBBIX
(cmykeOHBIX) mHCeM, pacHolaraeTcs IOJ pEKBU3HTAMH aBTOpa JIOKYMEHTa (HAaMMEHOBAaHHEM
OpraHHu3alii, HaHMEHOBAHHEM OT/Ie]la, HANMEHOBAHHEM JIOJDKHOCTH).

3arojioBOK K TEKCTy JOKyMEHTa JOIDKEH OBITh KpaTKuM, TOYHO [EPEaBaTh COJEpIKaHUE
JIOKyMeHTa. 3aroJIoBOK JIOJDKEH ObITh COrIacOBAaH ¢ HANMEHOBAHHEM BH/IA JIOKYMEHTA.

8.2.2 Jlata oxymeHTa.

Jlara nokymenTta COOTBETCTBYET Jare NOANHCAHHS (YTBEPIKJEHHMs) JOKYMEHTAa, HIIM Jare
CoOBITHS, 3a(UKCHPOBAHHOTO B JIOKYMEHTE.

Hary noxymenTa oopmisior apabekumu udpamMu B M0CIIE0BATELHOCTH: JI€Hb MECSIa, MECSIIL,
rozt. Jlenp mMcesna u Mecan oGOpMIISIOT JByMs mapaMu apabekux 1udp, pasaeNeHHbIMU TOUKOMH; IoJ -
YeThIpbMs apabckuMH U paMu

Jlonyckaercs cnoBecHO-IU(DPOBOI cmocod opopMIIEHHS JIATHI.

8.2.3 PerucrpannoHHbIit HOMEp JOKYMEHTA.

Perucrpanuonnbliii HOMEp JIOKYMEHTa TIPOCTABIISETCS B COOTBETCTBMH C CHCTEMOI PErHCTpaIiy,
npHHATOH B TexHUKyMme.

Perucrpannonnblii HOMEp NPHCBAMBAETCS JIOKYMEHTY TOCTIE €r0 MOANHCAHUS (YTBEPIK/ICHHS).

Peructpaionnbiii HOMEp JIOKYMEHTa COCTOMT H3 €ro IIOpSKOBOTO HOMEpa, KOTOPHIi
JIOTIOJIHSAETCS MHJIEKCOM JieJia 110 HOMEHKIIAType JIell.

8.2.4 Ccpuika Ha PErHCTPALIMOHHBIN HOMED U ATy MOCTYIHBINETO JOKYMEHTA.

Ccbuika Ha  pEerHCTPAlMOHHBI HOMEP M JaTy MOCTYINHBIIETO JIOKYMEHTa BKJIIOYAET
PErUCTPALMOHHBIA HOMED M JIaTy BXOJISINEr0 HHUIHATHBHOIO JIOKYMEHTA, Ha KOTOPBIH /1aeTcs OTBET.

8.2.5. 3aronoBok K Tekcry.

3aroioBOK K TEKCTY - KPaTKOE COZIEpIKaHUEe JOKYMEHTA. 3aroJloBOK K TeKcTy (GhopMyImpyercs: ¢
npeziorom "O" ("O6") u orBevaeT Ha Bompoc "o yem?"):

- npuka3 (0 yeM?) 0 CO3/IaHUM aTTECTAMOHHON KOMUCCHH,

- npuka3 (0 yeM?) 06 yTBEPIK/ICHHH IITATHOI'O PACIIHCAHUS;

- nicbMo (0 yeM?) 0 mpeocTaBlieHUH HH(POPMAIHK.

3arosioBoK K TeKCTy oopMIIsieTcs 10/] peKBU3HTaMK GJIaHKa cjieBa, OT IPaHHIlbI JIEBOro most. B
TNPUKA3ax 3aroJIOBOK K TEKCTY MOXKET 0pOPMIIATECS HaJl TEKCTOM [OCEpeMHE paboyero noJisi JOKyMEHTa
¥ LEHTPUPYETCS OTHOCUTENBHO CaMOM JUTMHHOM CTPOKH.

3aroJI0BOK K TEKCTY MOXKET HE COCTaBJIATHCS, €CIH TeKCT JOKYMEHTA He TIPEBhIacT 4 - 5 CTpoK.

8.2.6 TexcT oKyMeHTa.

Texer mokymenta wu3naraerTcs PyCCKHM JIMTEPATYPHBIM SI3HIKOM C YYeToM OcobeHHocTelt
ounHanbHO-ENOBOr0 CTHIISI, BHAA JOKYMEHTAa M €ro Ha3HAyeHWs B YIPaBICHYECKOH JIeSTEIHHOCTH.
Coiepikanue JJOKyMEHTa JIOJDKHO OBITh H3JI0)KEHO KPATKO, JIOTHYHO, TOYHO H SCHO.

Jlokyment ne T nep: 'y BOCHP [l p Ge3 pasy AMPEKTOPA TEXHHKYMA
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Texker noxkymenta oQOpMIISIIOT B BHIE aHKETHl, TaOJHIBI, CBA3HOIO TEKCTA WJIH B BHJE
COECIMHEHHS ITUX CTPYKTYP.

[Ipn cocraBiennn TEKCTa B BHJIC aHKETHl HAMMEHOBAHUS IPH3HAKOB XapaKTepH3yeMoro o0bekTa
JIOJKHBI OBITH BBIP@)KEHBI UMEHEM CYIIIECTBUTEIILHBIM B UMECHHTEJILHOM I1aJI€)Ke HIIA CIIOBOCOYETAHHEM C
rJIarojioM BTOPOro JIMIAa MHOXKECTBEHHOI'O YHMCJIa HACTOSALIEr0 WJIM IPOILIEAIIero BpeMeHH (HMeerte,
ObUIM, HAXOAWIMCH M T.JI.). XapaKTepPUCTHKH, BBHIPAXKEHHBIE CIOBECHO, NOJDKHBI OBITH COIJIACOBAHEI C
HaMMEHOBaHHSIMHU TPU3HAKOB.

I'padbt ¥ cTpoKM TabMHUIBI NOHKHBI UMETh 3arojOBKH, BRIPAKEHHBIE HIMEHEM CYIIECTBHTEILHBIM
B UMeHHuTeNnbHOM majexe. IlonzaronoBku rpad ¥ cTpok MODKHBI OBITH COTTACOBAHBI C 3ar0JIOBKAMH.
Eciu rtabiuny newaraior Oonee uyeM Ha OJHOM cTpaHuue, rpadsl TaOMMIGI INOKHBI OBITH
NPOHYMEPOBAHbI M HA CJIE/YIONIMX CTPAHHUIIAX JOJDKHBI OBITH Hame4yaTaHbl TOJIBKO HOMepa 3TuX rpad.

Cas3HBIH TEKCT, KaK MPaBUIIO, COCTOMT M3 JIBYX HacTell. B nepBoii 4acTu yKa3pIBaroTCs IIPHYMHEL,
ICJIM, OCHOBaHHs CO3/IaHusl JOKYMEHTA; BO BTOPOH (3aKIIIOYMUTENBHOM) - pellieHHs, BBIBOJBI, MPOCKObI,
pexomenjanuu. TekcT MOXKeT cojepkarh OJHY 3aKIIOYMTENBHYIO 4YacTh (HampuMmep, MPHKa3bl -
pacropsiMTeNIbHyI0 4YacTh 0e3 KOHCTaTtupylomed, muceMma - npockOy 6e3 mosicHenusi). B Tekcre
JIOKYMEHTa, TOJArOTOBJIEHHOIO HA OCHOBAHMM HJIM BO MCIOJHEHHME paHee H3IaHHOr0 JIOKyMEHTa,
YKa3bIBAIOT €10 PEKBU3UTHI: HAMMEHOBAHHE JIOKYMEHTA ¥ OpraHu3alu-aBTopa, ATy, PerucTpariOHHbIN
HOMED, 3aroJiIoBOK K TCKCTY.

Eciu TeKeT cOolEepKUT HECKOJILKO PEIICHHH, BBIBOJIOB M T.J., €r0 MOXHO pa3OHTh Ha pasielbl,
IYHKTBI, KOTOPbIE HyMEPYIOT apaOCKUMU 1H(ppamu.

B pacnops/iuTenbHbIX JOKYMEHTAX OpraHu3aiui, IeHCTBYIONIMX Ha IPUHIMIIAX e{MHOHAYAIUS, a
TAKKe BO BHYTPEHHHX JIOKYMEHTaX, aJpeCOBAHHBIX PYKOBOJCTBY, TCKCT HM3JIaralOT OT MEPBOr0 JIHMIA
€/IMHCTBEHHOIO YHCIIA «IIPUKA3BIBAIOY, (IIPEJIAraioy, IPoIry»).

B oxymMeHTax KoJUIerHajJbHbIX OPraHoOB TEKCT M3J1araloT OT TPETHETO JIWIA €IMHCTBEHHOTIO YHCIIa
(«IIOCTAHOBIISIETY, «PELIUI)).

B CcOBMECTHBIX JOKyMEHTAaX TEKCT H3JIaraloT OT IIepBOro JIHI[A MHOMKECTBEHHOIO 4YHCHa
(«puKa3bIBaEM», «PEILIAIINY).

Texkcr mnporokosa H3maralOT OT TPETHEro JHI@A MHOMXECTBEHHOrO 4YMcia  («CIymmaimy,
«BBICTYITUIINY, «PELIUIINY).

B nHcbMax HCMoJb3yIOT ciieyroniue GopMbl H3JI0KESHHS:

OT IEPBOro JIMIla MHOXXECTBEHHOIO 4Mcia («IIpPOCHM NpeJOCTaBHTh...», «HampapiseM B Bam
azpec»);

OT NEPBOIO JIHIlA €IMHCTBEHHOTO YUCIIA (KIIPOIITY BBICIATEY, «CUATAI0 HEOOXOIHMBIMY;

OT TPETHEro JIMIIA EUHCTBEHHOTO yuciia («MHHHCTEpCTBO HE Bo3pakaeT").

B Texcrax JIOKyMEHTOB ynoTpeOsioTesi TONBKO 00uenpuHsTeie abopeBrarypbl H rpadHuecKue
COKpAIIECHHUS.

IIpu ynorpebiiennn B Tekcte haMuIInii JMI| HHUIHAIBI YKA3bIBAIOTCS MMOCIE (DaMUIIHH.

B nenoBreIx (ciiyxeOHBIX) MHCbMax MOTYT HCIIOJIb30BATHCS:

- BCTYNHTENbHOE 00palieHue.

B obpamenun nmo JO/DKHOCTH HAWUMEHOBAaHHWE JIOJKHOCTH THINETCS C IMPOMMCHON OyKBEHI, B
oOpatieHus 1o (paMuIIMKu HHUIAAIBI JIAIA HE YKa3bIBAIOTCSI.

8.2.7 OTMeTKa O HAJIMYHH TIPUIIOIKECHU .

OrmeTka 0 HaIMYUU NIPUIOKEHHUH MCTIONB3yeTcsl IPU OGOPMIICHHH COMPOBOAUTENBHBIX MIACEM H
NPHIIOKEHHH K IIPUKa3aM, pacliopsHKeHHsM, IUIaHaM, IIporpaMMam, OTYeTaM, JOroBopaM, MOJIOKEHHSIM,
MIPaBHIIaM, HHCTPYKIMSM U JIPYTHM JIOKYMEHTaM.

IIpunoxkennss NOKHBI MMETH BCE HEOOXOMMBIE [UIsi JIOKYMEHTa pPEKBU3UTHI (Ha3BaHWME,
3aroJiOBOK, IOJINMCH JIML], OTBETCTBEHHBIX 32 HX COJIEpIKaHMeE, ATy, OTMETKY O COIJIaCOBaHUH M T.I1.)

Jloxymenr ne nepesane, " I Ge3 pasj MHPEKTOPA TEXHHKYMA
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B conpoBosMTENBEHBIX MHCBMAX OTMETKA O MPUIIOKEHHH OQOPMIISIETCS IO/ TEKCTOM MHCHEMA OT
rpaHuibl JIEBOro noss. Ecim mpuiokenne Ha3BaHO B TEKCTe NMUChMA, B OTMETKE O IPHUIIOKEHUH
YKa3bIBaeTCsl KOJIMYECTBO JIMCTOB M KOJIMUECTBO IK3EMILISPOB IPHIIOKCHHSI.

Ecim nuceMo MMeeT NpMIIOKEHMs, HE Ha3BaHHBIC B TEKCTE, TO YKa3bIBAIOT €ro HaMMEHOBAHHME,
YHCIIO JIMCTOB M YUCIIO 9K3EMIUISPOB; IIPH HAIMYMH HECKOJIBKUX NPUIIOKEHUIN UX HYMEPYIOT.

B npuiioxenuH K pacrnopsiMTeIbHOMY JOKYMEHTY (IIOCTAQHOBIICHHMS, NPHKa3bl, PacropsKeHHs,
TNpaBuia, WHCTPYKIMH, MOJIOXKEHHUS, PEIICHHsI) HA NIEPBOM €ro JIUCTE B IPABOM BEPXHEM YIJIy MHIIYT
«llpunoxkenne _ » ¢ yKa3’aHMEM HAWMEHOBAHMSI PACHOPSAMTENILHOTO JIOKYMEHTa, €ro JaThl |
PErucTpalOHHOr0 HOMEpA.

Ecim npunoxenue oiH0, OHO HE HYMEPYETCsl.

CTpoku peKBH3WTa BBIDABHHBAIOTCS IO JICBOMY KPAIO WM LEHTPUPYIOTCS OTHOCHTEIHHO CAMOIi
JUIMHHOM CTPOKH.

Ecim npuioxenus: cOponopoBaHbl, TO YKCIIO JIMCTOB HE YKA3bIBAIOT.

8.2.8 I'pudp cornmacosaumusi.

I'pud cornacoBanns B 3aBUCHMOCTH OT BHJA JOKYMEHTA M OCOOEHHOCTEH ero ogopMICHHS
MOXKET MPOCTABIATHCS

- Ha MEPBOM JIMCTE JIOKYMEHTA (€CIIM IOKYMEHT MMEET THTYJIBHBIN JIUCT, - HA THTYJILHOM JIMCTE) B
JICBOM BEPXHEM YIJIy Ha ypoBHE rpuda yTBEpXKICHHS HIJIM IO/ HAHMEHOBaHUEM JIOKYMEHTa OIke K
HIOKHEMY 110J110);

- Ha MOCJIC/IHEM JIHCTE JIOKYMEHTA 110 TEKCTOM;

- Ha JIMCTE COIJIaCOBaHUS, SBJISIIONIEMCS] HEOThEMJIEMOIi 4acThiO JIOKYMEHTA.

I'pud cornmacosanuss cocrour u3 cinopa COI'JIACOBAIIO, no/oKHOCTH JiMIa, KOTOPBIM
corjiiacoBat JIOKYMECHT (BKIIOYas HAWMEHOBAaHHE OPraHU3alliH), ero COOCTBEHHOPYYHOMH IOJIMHCH,
MHHUIHAIOB, (JaMUJINH, JaThl COTIACOBAHMSI.

IlpencraBisieMple  Ha TOANMCH JIOKYMEHTHI BH3MPYIOTCSL 3aMECTHTENIEM JMPEKTOpa o
HAarpasJIeHHIO, TIOJAOTOBUBIIETO MPOEKT JOKYMEHTA.

8.2.9 Ilonnuce.

B cocra moanucu BXOAAT: HaMMEHOBAHHE JIOJDKHOCTH JIMIA, TO/NKMCABIIErO JOKYMEHT (TIpH
HCIIONIb30BAHMM  JIOJDKHOCTHOTO — OJlaHKa HAaMMEHOBaHWE JIOJDKHOCTH HE  YKa3bIBaerTcs), €ro
COOCTBEHHOPYYHAs NOAIKUCH H €€ paciH(poBKa (HHHIHAIBI 1 aMHIIUs).

Ilpi mopnucanvu JAOKyMeHTa HECKONBKHMH JO/DKHOCTHBIMH JIMIAMH, 3aHMMAIOIMMH Pa3Hoe
TOJIOJKEHNE, UX MOJANKUCH PACIoNaraloTCs OJHa MOJ1 JAPYTroi B IOCIE0BATENILHOCTH, COOTBETCTBYIONIEH
HepapXuM 3aHUMAEMBIX JIOJKHOCTEH.

[Ipu noanucanuu JOKyMEHTa JIMIIOM, HMCHOJHSIOMMM OOS3aHHOCTH PYKOBOJHTENS, MOIIHCH
oopmiIsieTcs ¢ yKazaHueM CTaTyca IOJDKHOCTHOTO JIHIA B COOTBETCTBUM C IIPHKa30M (PacriopsKeHHEM).

Ilpu nojpnvcaHvn MOKYyMEHTa JIMIIOM, HMCIOIIMM IIPaBO MOANMMCH B CJIyd4ae BPEMEHHOIO
OTCYTCTBHSI PYKOBOJMTEIS, UCIIPABJICHHA B HAMMEHOBAHHE JIOJDKHOCTH H Paci(PPOBKY (DaMHIIAH YIKE
MOJIrOTOBJICHHOIO M COTJIACOBAHHOIO NPOEKTa JOKYMEHTa BHOCSATCS OT PYKH HJM C HCIIOJIB30BAHHEM
COOTBETCTBYIOIIMX ITaMnoB. He jomyckaercss CTaBUTh KOCYIO YepTy, HaIIUCh «33» TEpes
HAUMEHOBaHHUEM JIOJDKHOCTH JIMIA B IIOJITHCH, ECIIH JIOKYMEHT MOIUCHIBAET HHOE JIOJKHOCTHOE JIUILO.

8.2.10 Ileyarwn u mrramrbi

Ileyats 3aBepseT NOUTMHHOCTH MOJMHMCH JIOJDKHOCTHBIX JIMI{ HA JAOKYMEHTAX, Y/I0CTOBEPSIONHX
npasa jmil, Gpukcupyromux (GakTel, a TakKe HA MHBIX JIOKYMEHTAX, NPeAyCMaTPUBAIONINX 3aBEpPeHHE
MOJNUCH MEYaThIO B COOTBETCTBHH C 3aKOHOaTenbcTBOM Poccuiickoit Mepepaluu U 3aK0HOAaTEIHCTBOM
PecnyOnuku Bypsitus.

[leyate mnpocTaBisieTcs, He 3aXBaThiBasi COOCTBEHHOPYYHOM IIOJUIMCH JIMIA, MOJMHCABINEro
JIOKYMEHT, HJIu B MecTe, obo3nauenHoM «MII» («Mecto neuatuy).

8.2.11 IleyarsiMu y/1I0CTOBEPSIIOTCS:
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- BCE BHUJIBI JIOTOBOPOB W COINIAIIEHMH, 3aKII04aeMbIX TeXHUKYMOM C IpyTHMH;

- (uHAHCOBO-DKOHOMHYECKHE JIOKYMEHTBI M OTYETBI, INpeJCTaBisieMble B MHHHMCTEPCTBO
obpasopanusi M Hayku PecnyOmuku Bypstus, PecnyOnmkanckoe KasHauyelcTBO, HAOTOBBIE W
CTATHCTUYECKUE OpraHkbl, (POHIIBI;

- JOKYMEHTBI IO KaCCOBBIM H KPEIUTHBIM OIE€pallisAM, PacHETHbIC YeKH, MPUXOIHBIE Opepa,
IUIATEXHBIE TOPYYEHHSI, CIIPABKH O 3apabOTHOM 1UIaTe;

- IOKYMEHTBI I10 MATEPHUAIbHO-TEXHHYECKOMY olOecneueHuro 1 cHabkenunio Texuukyma;

- aKTBI O BBIIOJIHEHHBIX paboTax ¥ NPeOCTaBJICHHBIX yCIyrax;

- aKThl OSKCIEPTH3, PEBH3MH, HHBEHTApH3alMii, NpHEMa-nepeJayd TOBAPHO-MATEPHAIbHBIX
LIEHHOCTEM;

- rapaHTUMHBIE TUCHMA;

- IOBEPEHHOCTH;

- XapaKTepUCTHKH COTPYAHHKOB;

- NpeJCTaBIeHUs K HarpajaM, TMOOIIPEHHsM, IIOYETHBIM 3BaHHAM, MOYETHBIM TI'pPaMOTaM,
OrarolapHOCTSIM, yJIOCTOBEPEHUSAM HArpajl;

- TPYJIOBbBIE KHUKKH, CBHJICTEIILCTBA, ADXUBHEIE, JILIOTHBIC U JIPYTHE;

- JIpyrue JOKYMEHTBI M MX KOIIUH, TPEOYIOIIHE CIEIHANBHOTO YAOCTOBEPEHHS UX MIOIHHHOCTH.

B 1okymenTax, noAroToBIEHHbBIX HAa OCHOBE YHH(DHUIIMPOBaHHBIX (OPM, TT€YaTH CTABITCS B MECTE,
obo3nauenHoM otMeTKo# «MITy» uinm uHBIM 06pasom.

B joxymeHTax medaTu JOJDKHBI PaclojiararhCsi CTPOTO B IPAHMIIAX YCTAHOBJICHHOM JUIS HEE 30HBI
U HE 3aTparuBarh JIPYruX peKBU3UTOB (IIOANNUCH, HANMEHOBAHUSI JIOJDKHOCTH U JIP.).

[IpocTeie kpyriapie neyaru (6e3 n300pakeHns TOCYAapCTBEHHON CUMBOMKH) CTABATCS HA KOIMUSIX
JIOKYMEHTOB JIJIsl YJIOCTOBEPEHHS UX COOTBETCTBHS T0UIMHHHKAM.

[lewars craBuTCs Ha CBOOOJHOM OT TEKCTa MeCTe, HE 3axBarbiBas JIMYHONW MOAMHCH
JOJDKHOCTHOrO JiMna. OTTHCK 1nedaTH MOJXKET 3aXBaThiBaTh YacTh HAMMEHOBAHMs JOJDKHOCTH JIMIA,
HOIHMCABIIEro JOKYMEHT.

Pemenrie 0 HEOOXOAMMOM KOJIMYECTBE HHBIX NeYaTel U NITAMIIOB IIPHHAMAET JIHPEKTOP.

8.2.12 M3sroToBiieHye nevateil U IMTaMNoOB JUIsS HYKA TeXHHKYMa OCYIIECTBISIETCS 110 PELICHHIO
JMPEKTOPA M JIUIIA, UCTIOIHSIOIIEro ero 00s3aHHOCTH.

8.2.13 OTBercTBEHHOCTH 3a HaJUIeKallee XPaHEHHE M MPABOMEPHOCTH MCIIOJIB30BAHHS [€YaTH
BO3JIaracTcs Ha JIOJDKHOCTHOE JIMIO, KOTOPOMY OHa Bhlfiaercs. [lepesaya neyaTs WHBIM JIMIAM W BBIHOC
€€ 3a npeJienbl 3/1aHus 0e3 MMCbMEHHOTO pa3pelleHus JUPeKTopa He JA0IYCKaeTCs.

Ileyars Xpanurcs B celide, ITaMIIBI MOTYT XPAHHTBCS B 3alIUPAEeMbIX mKadax (SmKax).

8.2.14. Illtamn ¢ (hakCHMHIIBHBIM BOCHIPOH3BEICHHEM IIOIHMCH JJUPEKTOPA M3TOTABIMBAETCS MO
pELIeHHIO JIUpeKTOopa.

[lltamn ¢ (pakCUMHIIBHBIM BOCHPOM3BE/ICHHEM MOJIUCH JIUPEKTOpPa XPAHHTCS Y JUPEKTOpa M
MOJXET HCTIONIB30BATHCA JAPYIUM JIMIIOM 110 YCTHOMY PaciopshKeHHIO JUPEKTOpa.

IlItamn ¢ pakCHMUIEHBIM BOCIIPOM3BEICHHEM TTOJITHCH JAHPEKTOPA HCIIOJB3YeTCs JIIsl 3aBePeHHs:

- HO3/IpaBUTENbHBIX, IPHBETCTBEHHBIX NMHCEM, IOOHJICHHBIX a/IPECOB;

-JIOTIOJIHUTENIBHBIX COTJIAIICHHUH K CIIy)K€OHBIM KOHTPAKTaM U TPY/IOBBIM JIOTOBOPAM;

- HHBIX JIOKYMEHTOB, HE TPeOYIOIUX I0pPUINYECKON HIeHTH(HKAITHN;

Ilpumenenue yka3aHHOTO INTaMna JUisl OATBEPIKICHHS TOITHHHOCTH [IPHKA30B, PACTIOPSIKEHH I,
NOPYUYCHHHM, CITy)KEOHBIX TUCEM HE JIONYCKaeTCs.

8.2.15 Ilpumene B HEroJHOCTb, M3HOUICHHBIC, HEHCIIONB3YEMbIE M YCTAPEBIIME IEYaTH H
HITAMITbI YHUYTOXKAKOTCS 10 aKTY.

8.2.16. Ormetka 006 ucnonuurene.

Otmerka 00 WCHOJHHTENE BKIIOYaeT (aMHIIMIO, MMS M OTYECTBO HCIIOJHUTENS, HOMED €ro
TenedoHa.

JloKyMenT He NOANERHT Nepeantie, p " i Gea payj AWPEKTOPA TEXHHKYMA
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OtMmeTka 00 HCHOJHHTENE MOXET JOMONHATHCS HAUMCHOBAHHEM JIOJDKHOCTH, CTPYKTYPHOTO
10/1pa3/IeNICHNs U IEKTPOHHBIM aJIPECOM UCHOTHHTEJIS.

Ormerka 06 ucnonuurese nevaraercs mpudrom Times New Roman Ne 10.

Ormerka 06 MCHONHMTENE JOKYMEHTA MPOCTABISETCS B JICBOM HHDKHEM YIUIy JIMIEBOH HIH
000pOTHOH CTOPOHBI HOCIEAHETrO JIACTA JOKYMEHTA.

8.2.17. OTmeTKa 0 3aBEPEHHH KOIHH.

OrmeTka 0 3aBepeHHH KOIHH 0(OPMIISIETCS JUIS IIOATBEPIKICHHUS COOTBETCTBHS KOIIMM IOKYMEHTA
(BBIMCKM M3 NIOKYMEHTa) MOJUIMHHUKY JoKyMeHTa. OTMETKa O 3aBepeHHH KOIHMH IPOCTaBJISETCS IOJ
PEKBH3HTOM «IIOJITHMCEY M BKIIIOYAET: CJI0BO «BepHo», HaMMEHOBaHHE JOJDKHOCTH JIHIA, 3aBEPHUBILETO
KOIMIO, €ro COOCTBEHHOPYYHYIO MOJNMCH, pacmm(poBKY NOANHCH (MHHIMAILI, (DAMUIIHIO), ATy
3aBEPEHUS KOIUH (BBIMTACKH U3 JIOKYMEHTA).

Eciu xonus BBIIAETCs JUIsl TIPECTABJICHUS B IPYTYIO OPraHHU3aIlMIO, OTMETKA O 3aBEPEHUH KOITHU
JIOTIOJIHSICTCSL HAJAIMMCHIO O MECTE XPaHEHUs JIOKYMEHTa, C KOTOpOro Oblla M3rOTOBJIEHA KONHUS H
3aBepsieTCs eYaThi0 OpraHu3allHy.

JLisg ipocTaBieHHsl OTMETKH O 3aBEPEHHH KOIIHUA MOYKET HCIIOJIB30BaThCS IIITAMIIL.

8.2.18. OTMeTKa O MOCTYIUICHHH NOKYMEHTA CIY)KHT JUISl TOATBEPXKAEHHs (BaKTa MOCTYIICHHS
JOKYMEHTa B OpraHu3allMio ¥ BKJIIOYAET JATy MOCTYIUICHHS H BXOJSIINHM pPErnCTpallHOHHBIA HOMEp
AokymenTa. Ilpu HEOOXOAMMOCTH OTMETKA O MOCTYIUICHHH MOXKET JIOMOJHATHCS YKa3aHHEM BPEMEHH
MOCTYIICHHs B YacaX ¥ MHUHYTaxX M crocoda 10CTaBKH JIOKYMEHTA.

OrmMeTka 0 MOCTYIUICHHHU JIOKYMEHTa MOXKET IIPOCTABJISATHCS ¢ IIOMOIILIO [ITAMIIA.

8.2.19. OrMeTka 0 KOHTpOJIE.

OTMmeTKa 0 KOHTPOJIE CBHJICTCIBCTBYCT O IIOCTAHOBKE JIOKYMEHTA HA KOHTPOJIb, IIPOCTABIISIETCS
JMPEKTOPOM TeXHHUKYMa MJIM JIMIIOM, €r0 3aMEHSIONINM, OT PYKH Ha BEpPXHEM I0JIe JJOKYMEHTA.

[Tocne yero unpopmanus o JOKyMEHTE BHOCHTCS B XKypHaI « BXO/Is1as TOKYMEHTAIHSY.

8.2.20. OrmeTka 0 HanpaBJICHHH JIOKyMEHTA B JIEJIO.

OTmeTka O HampaBJeHHH JOKYMEHTa B JIEJIO ONpENENSIET MECTO XPaHEHHs JOKyMEHTa MOcie
3aBepuieHus paboTel ¢ HuM. JlokymenTy npucBauBaercs Homep B JKypHalie BXOJISIIEH JOKYMEHTAIHH, B
KOTOPOM yKa3bIBaeTcs Jiata, aBTop JIOKYMEHTa, COJIepIKaHue JOKyMeHTa, ucroyiHuTeNlb. C pe3osmoiuei
JMPEKTOpa OIPABJISIETCS HCIIOJIHATENIO, ITOCJIE YEro MOIHBACTCS B MAIKy BXOJISMICH JOKYMEHTALUH.

OrMeTka O HanmpaBJeHMH JIOKyMEHTa B JIEJIO MOXET JONOJHATHCS KPATKUMU CBEJICHHAMH O
XapakTepe UCIOJIHEHUS JIOKYMEHTa.

9. OcobennocTH MOArOTOBKH H 0()OPMJICHHS OT/IEILHBIX BHIOB JIOKYMEHTOB

9.1 IloaroroBka u oopMiIeHHE NMPHKA30B

9.1.1. Ilpukazamu 0(pOPMIISIOTCS PELICHHs] HOPMATHBHOTO XapaKTepa, a TaKXKe 10 ONEPATHBHEIM,
OpraHu3alMOHHBIM, Ka/[POBBIM M JIPYTHM BOIpOcaM BHYTpeHHel pabotel Texuukyma.

[IpoeKThI NPUKA30B FOTOBAT U BHOCAT OT/ENbI HA OCHOBAHHHU NOPYYeHHH aupekTopa Texuukyma,
MO0 B MHUIIMATHBHOM TTOPSJIKE.

[IpoekThl mNpUKa30B MO KaJpOBBIM BOMPOCAM TOTOBHT OTJE] KaJpoB HA OCHOBaHHH
COOTBETCTBYIONHX TPE/ICTABICHUN.

OGecnieyenne KauyeCTBEHHOH TMOJTOTOBKH IIPOEKTOB MPHKA30B M HX COIVIACOBAHHE C
3aHHTEPECOBAHHBIMH OT/IEJIaMH BO3JIaracTCs Ha PyKOBOJHTENCH CTPYKTYPHBIX II0Opas/ielleH i, KOTOpLIE
FOTOBST M BHOCST IPOEKT.

9.1.2. IlpoexT mnpuKaza A0 MNOANUCAHMS MOUIEKHT COIJIACOBAHHIO C 3aHHTEPECOBAHHBIMHU
CTPYKTYPHBIMH [OJ[pa3/iC/ICHHsIMH, KOTOPhIX OH Kacaercs. CorjlacoBaHde OCYMIECTBISIETCS IyTEM
BH3WPOBaHWsA WM [NpocraBieHus rpuda cornacosanus. BospaxeHus 10 NpoeKTy IpHKasa,
BO3HHKAIONIUE NIPH COTJIACOBAHMH, H3JIaraloTCA B CIPaBKe, KOTOPasi IPUIIAraeTest K MPOeKTy.

JoKyMenT e NOLIERHT nepenase, P ] I Ges payy P p y
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Obmast npoAO/DKUTENBHOCTh COIVIACOBAHMA MPOEKTOB INpPHUKa3oB B TeXHHKyMe He J0JDKHA
npeBblIaTk 5 padounx jaHei. B cnyuasx, xorja mo oOBEKTHBHBIM IPHYWHAM COTJIACOBAaHHE IMPOEKTA
OpHKaza B YCTAHOBJICHHBIH CPOK HEBO3MOXKHO, PYKOBOJMTEIEM CTPYKTYPHOIO IOJIpa3jieieHHs,
WHUIIHHPYIOIUM COOTBETCTBYIOIIHHM IPOEKT NpHKa3za, FOTOBUTCS cCiiy)keOHasi 3amucka Ha HMs
JMpEKTOpa, MO0 KypHPYIOLIEro 3aMECTHTENsl JIMPEKTOpa, O MPOJUIEHHH CPOKa, ¢ yKa3aHHEM NPUYHH
HPOJUICHHS U IUTAHUPYEMOM JIaThl UCIIOJTHEHHUS.

Jlnst pa3paboOTKH TPOEKTOB CIOKHBIX M OOBEMHBIX IPHUKA30B MOTYT CO3JaBaThesi paboume
rpynnbl, Ha 3ace[aHMsX KOTOPBIX, NPH HAIMYMM Pa3HOINIACHH, NMPOBOJAAT OOCYXICHME M HaXOJIAT
B3aUMOIIPUEMIIEMOE pellICHHE.

9.1.3. IlpoekTsl NpHKa30B NeYararoTCs Ha CTAHJApTHLIX OJlaHKaX yYCTAHOBJICHHOH (opMBI
(ITpunoxxenue A) U NOKJIAABIBAIOTCS JUIS OAITHCH.

IIpuka3el HymepyroTesi OPSI/IKOBOM HyMepaluel B mpezenax KajleHaapHoro roxa. Perucrpanus
IPUKa30B [0 OCHOBHOW JIEATENLHOCTH - B CEKpeTapHare, 1o JMYHOMY COCTaBy — B OTJeNe KaJIpoB
NPOU3BOJMTCS B JICHB ITOAITUCAHUSI.

B cnydyae BO3HMKHOBEHHMsSI HEOOXOIMMOCTH W3J[aHUSI IIPUKa3a MPH OTCYTCTBHH CBOOOJHOIO
HOMEDPA B XKYPHAJIE PETHCTPALMHU IIPUKA30B BO3MOXKHO HCIIONIB30BAHUE HYMEPALIUU Yyepe3 Apo0b.

9.1.4. Tlpuka3ssl HanpaBJIAIOTCS afpecaTaM B COOTBETCTBHH C yKa3areneM pacChulku. OpUTrHHAIBI
MPUKa30B ¥ JIMCTHI COIJACOBaHMs K HHM I10 OCHOBHOH JIEATEILHOCTH XPaHSTCS B CeKperapuare, o
JUYHOMY COCTaBY - B OTJIEJIE€ KaJpOB.

9.1.5. [llpuka3 mnewaraercs Ha OnaHke ycTaHoBIEHHOH (OPMBI  €IHHBIM  IIPHPTOM
TimesNewRoman pa3mepom Ne 14 uepe3s | - 2 uHTepBana u KMeeT CIEAYIOIHE PEKBU3HTHI:

IMbnema Texnukyma;

HaumenoBanue Texnukyma,

Haumenosanwue Buna goxkymenra— IITP UK A 3;

Jlara u Homep npukasa. Jlata opopmiisiercs cioBecHO-IUPPOBBIM crIOCOOOM, HOMEP COCTOMT M3
3Haka "Ne" M mopsIKOBOro HOMepa IpHKasa.

3aroJloBOK JIOJKEH KpaTKo M TOYHO OTpaXaTh COJICpIKaHWE TEKCTa NpHukaza. Todyka B KOHIE
3arojioBKa HE CTaBUTCA. 3aroJOBOK IEYaTaeTcs MOJIYKUPHBIM IpH(TOM uepe3 1 MEKCTPOUHBIH
HUHTEpBaL.

3arooBoK K JIOKyMeHTaMm, O(GopmiIeHHBIM Ha OnaHKax ¢ MPOJOJIBHBIM PACHOIOKCHUEM
PEKBU3UTOB, BEIPABHUBACTCS 110 LIEHTPY.

Texer orziensercst OT 3arojoBKa 2 - 3 MEXKCTPOYHBIMH MHTEpBAJaMHU M Iiedataercs mpuTom
pasmepoM Ne 12-14 uepe3 1,5 unTepBana OT JIEBOW I'DaHUIBI TEKCTOBOTO IOJSI U BBIPABHHBACTCS 110
NeBOH M 1paBoi rpaHuiaM TekcroBoro nosisl. Ilepsas crpoka ab3ara HaunHaeTcs Ha paccrosuun 1,25 cm
OT JIEBOH I'paHUIIbl TEKCTOBOTO TIOJISI.

Teker mnpukaza MOXET COCTOSTH M3 2 wyacTeil: KOHcrartupywoome# (mpeamOynbl) |
pacnopsIMTEILHOM.

B xoHcTaTHpyronieil 4acTi KpaTKo M3JaraioTcs el U 3axa4uu, (paKTel ¥ COOBITHS, OCTYXHUBIIHE
OCHOBaHUEM JUIsl H3aHus TpuKkaza. OHAa MOXET HAYMHATHCS CIOBAMH «B IEJAX», «BO UCIIOJIHEHHEY, «B
COOTBETCTBMM» M T.JI. ECiM npuka3s u3jaercs Ha OCHOBAHMH JIPYTOro JIOKYMEHTa, TO B KOHCTATHPYIOIIeit
9YacTH yKa3hbIBAeTCs HAMMEHOBAHUE TOrO JIOKYMEHTA B POJUTEIHLHOM Iajieike, €ero aBTop, jJara, HOMEp U
3aroJIOBOK.

IIpeamOyna B mpoexrax NPUKA30B 3aBEPIIAETCS CIOBOM «II p M K @ 3 bl B a [0», KOTOpPOE
eYaTaeTcs B paspsiky.

PacniopsiiutensHas 4acTh JOJDKHA COJAEPXKATH IEPEYHUCIICHHE MPEANUCHIBAEMBIX IEUCTBHI C
YKa3aHHEM HCIHOJHHUTEN KaXJ0ro JIEHCTBHSA M CPOKOB HcHoJHeHHs. PacnopsiutenbHas 4acTh MOMKET
JICIMTHCS HAa TYHKTBI M TOANYHKTBL, KOTOpble HyMmepyloTcs apabckumu 1mdpamu. JleiicTBus

T He T nepeatie, Bocny " F fies panj AMPEKTOPA TEXHHKYMA
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OJIHOPOJIHOIO XapakTepa MOryT OBITh IEpeuYMCIeHBl B OJHOM IyHKTe. B KadecTBe wucmonHurenei
YKa3bIBAIOTCS OT/CIbl HIIH KOHKPETHBIE JIOJDKHOCTHBIE JIHIA.

B kaxjoM myHKTe npHKasa JOJDKHO COAEpKaThCs OJHO 3aJaHue, y KOTOPOIro IOJDKEH OBITH
TOJIKO OJIMH MCIIOJIHUTENb M TOJIBKO OJIHH CpoK. Eciin nopyuenune jjaercs rpyiine cCoTpyaHuKkoB (paboueii
rpyIne), OTBETCTBEHHBIM HA3HAYACTCS 3aMECTUTENb JUPEKTOPA 10 HAIIPABJIEHHIO.

Ecim npukas u3MeHsieT, OTMEHSIET WK JIONOJHSIET paHee U3/IaHHbIH JOKYMEHT MM KaKHE-TO €ro
TOJIOXKCHHUSI, TO OIHMH M3 IIYHKTOB DPAcCHOPS/IMTENIbHOM 4YacTH TeKCTa JOJDKEH COJilepKaTh CCBUIKY Ha
OTMEHSEMBIN JIOKYMEHT (IIYHKT JJOKYMEHTA) C YKa3aHUEM €ro JaThl, HOMEepa U 3aroJioBKa.

Busbl BKIIOYAIOT JOJDKHOCTH BH3UPYIONIUX, JIMYHEIC TOJANHCH, paciu(poBKy MO ucei u aaTy.
Bu3pl nmpocrasisioTes Ha 000pOTe MOCIEHEro JIMCTa MpUKa3a Wik Ha OTJENLHOM JIHCTE COTJIACOBAHUS
(BusupoBanus). Jlucr cornacosanmus BBIaeTCs, ecid Tpebyercs coriacoBanme Tpex M Oolee
CTPYKTYPHBIX MO/Ipa3/Ie/ICHHH.

[logmues  cOCTOMT M3  HAMMEHOBAHMSL  JIOJDKHOCTH  JIMIIA, IOJIIMCABINEr0  JIOKYMEHT,
COOCTBEHHOPYYHOM MOJIHCH M PACITH(PPOBKH MOIUCH (MHAHAIBI, (aMuiIns).

HaumenoBanne JOIDKHOCTH NEYaTaeTcsi OT JIGBOW IPAHMIBI TEKCTOBOIO MOJNS, WHHIMAIBI H
(bamuIus - OT IPaBOH rPaHUIIBI TEKCTOBOIO MOJISL.

ITpuka3spl nOAMUCHIBAET JUPEKTOP, @ B €0 OTCYTCTBHUE - JIUII0, €I0 3aMEHIaonee.

Ilpunoxennss K NpuKasy BH3UPYIOTCS PYKOBOIHMTENEM OT/ENA/CTPYKTYPHOTO MOApa3/ielieHus,
OJIrOTOBHBLIETO NPOEKT. [IpH HAIMYMKM HECKOJILKUX NPUIIOKEHHH TIPUIIOKEHHST HyMepyloTcs. BHecenne
M3MCHEHHH B MOJINMMCAHHBIA [TPUKA3, a TAKXKE B COTIACOBAHHBIN TPOEKT JIOKYMEHTA HE JIONYCKAETCS.

9.2. IMos10skenusi, NpaBHIA, HHCTPYKIHH

9.2.1. Tlonoxenue NPUHMMACTCS B TOM Cly4ae, €CIIH B HEM yCTaHABJIHBAIOTCS CHCTEMHO
CBSI3aHHBIC M1y COOOI TpaBMiIa 110 BOIPOCaM, OTHECEHHBIM K KOMIIETCHIMH TexHUKyMa.

B Ilpasunax ycranasiuBaroTcsi HOpMbI ¥ TpeOOBaHuUs, 00S13aTEILHEIE JUIs BHITTOJHEHHS.

B HHerpykiu u3naraercst Nopsiiok OCYIIECTBICHHS KaKOH-THO0 AESTEIbHOCTH WM TOPSIOK
MPHUMEHEHHS TT0JI0)KEHHH 3aKOHOIATENIBHBIX U WHBIX HOPMATHBHBIX aKTOB.

Honoxenust (IlpaBuna, MHCTPYKIMH) TPUMEHSIOTCS KaK CaMOCTOSITENBHBIE NPABOBHIE aKTHI,
KOTOpBIE MOAMHUCHIBAIOTCS TUPEKTOPOM. Y TBEepXKAeHHE odopmisiercs B opme rpuda yTBepKacHUs HiIH
TyTeM H3/IaHusi PAcoOpsMTELHOrO J0KyMeHTa 00 UX yTBepKieHUH. PelieHue o mopsjke NpUHSATHS
ITonoxennii, [Ipasun u Mucrpykumii naxoaures B Bejiennn TexHukyma.

9.2.2. Tlopsapox noaroroBku mnpoekta Ilonoxenust (IIpaBumi, WHCTPYKIMH) COOTBETCTBYET
o01EeMy NOPSAKY MOATOTOBKH MPOEKTOB HOPMATHBHBIX aKTOB.

9.2.3. Texcr npoekra Ilonoxenus (IIpaBun, Mucrpykumu) neuaraercs nHa obmem Onanke
Texuunkyma. [lonoxenue (Ipasuna, MucTpykius) neyaraercst Ha cTaH apTHOM jucTe Gymaru (opmara
A4,

Texer wm3naraercst oT TpeThero JMIA €IUHCTBEHHOTO WM MHOXECTBEHHOro yucia. B Tekcre
HCIIOJIBL3YIOTCS! CIIOBA: «JIOJDKEH, «CIIETYET), HEOOXOJUMOY, «3alPELIaeTCsy, KHE JOIYCKAET .

3aronoBok Kk Tekcry Ilomoxenus (Ilpasun, HMucrpykuum) orBewaer ma Bompoc «O uem?».
3aronioBok Kk MHCTpykummu, cojepxamel MODKHOCTHbIC TPeOOBAHHUS W IOPSIOK MPOBENCHUS pPaGoT
(MOIDKHOCTHOM  perjiamenT), orBeyaeT Ha Bompoc «Koro?» (JIo/DKHOCTHOM perjaMeHnT TIJIaBHOTO
CIIeIUATHCTA).

Koncratupyromeit wacreto Ilonoxenns (Ilpasmn, Wuctpykummm) ciyxut pasgen «OGime
MOJIOKEHU», B KOTOPOM YKa3bIBAIOTCS OCHOBaHHs pa3pabOTKH, OCHOBHOE HAa3HAYCHHE HOPMATHBHOIO
aKTa u cepa ero pacrpocTpaHeHHus, OTBETCTBEHHOCTD 3a HapYIIEHHE YCTAHOBICHHBIX IPABHIL.

Ocnosuoii Teker Ilonoxenust (Ilpasun, MHCTPYKIHH) MOXET AENMTHCS HA TNABHI, MYHKTHI H
HOAIYHKTBL ' 1aBbl JOJDKHBI KIMETh HA3BaHMUS.

Hymepauus riias, IyHKTOB U HOJIITYHKTOB IIPOH3BOJUTCS apabCKUME IU(pamu.

Hoky T HE T HEPeasie, BOCHPOH " p Ges pasy AMPEKTOPA TEXHHKYMa
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O6paszer; opopmieHus noaoxkeHus npuseeH B [punoxenun b.

9.3. lIporokon

9.3.1. TIpoToKoJI COCTAaBAETCA HA OCHOBAaHMH 3alUCEH, NPOM3BE/ICHHBIX BO BPEMS COBEIAHMS
(3aceanus), MpeCTABICHHBIX TE3UCOB JOKJIAZNOB W BBICTYIUICHHH, CIPABOK, IPOEKTOB PEIICHHH H
JIPyTUX MaTepHAJIOB.

9.3.2. B Texuukyme npOTOKOJIBI MOTYT H3/1aBaTbCsl B MOJHON WIIM KpaTkoil (opme, TpH KOTOPOi
OIyCKaeTcst X0/ 00Cy X IeHHs BOIIPpoca U YUKCUPYETCs TOINBKO IIPHHATOE 110 HEMY pEIICHHE.

9.3.3. Texcr monuoro nportokona(llpunokxenne B), kak mpaBmiio, COCTOMT W3 JBYX dacTeii:
BBOJIHOM U OCHOBHOM.

Bo BBO/1HO# YacTH yKa3bIBAIOTCS:

Wnunmansl, pamuinn npezcearens (npesceiaTelbCTBYIOIIEro), CeKpeTaps, IPUCYTCTBOBABIINX
Ha 3ace/IaHUHU M, IPH HEOOXOIMMOCTH, JIHII, IPUIJIALICHHBIX Ha 3ace/laHue (COBelaHue).

BBojHas yacth 3aKaHYMBAETCA NOBECTKOH JIHS, COZIEpXallel [epeYeHb paccMaTpHBaEMBIX
BOIIPOCOB, TEPEYHMCIICHHBIX B TOPSJIKE HMX 3HAYAMOCTH C YKazaHHeM JOKJIaAuuKa [0 KakIOMy
paccmaTtpiBaeMoMy Borpocy. Kaxaelii Bompoc Hymepyercs HM €ro HauMEHOBAHHE HAYMHAETCS C
npeziora «O» («O6»"), KOTOPBIi nevYaTaeTcsi OT IPAHHIBI JIEBOTO MOJIS.

OcHoBHas yacTh NPOTOKOJIA COCTOMT W3 Pa3JielioB, COOTBETCTBYIOMIMX MYHKTAM MOBECTKH JIHSL.
Tekct Kax0ro pasjiena CTpOMTCs 10 CXeMe:

CIIYIIAJIA:

BBICTYIIHJIN:

ITOCTAHOBWIJIA: (wnm PEIWIIN:)

OcHoBHOE coziepiKaHME JIOKJIAJOB M BBICTYIUICHHI BK/IIOYAETCS B TEKCT NPOTOKONA HIIH
IPHIIATACTCs K HEMY B BHJIE OT/IC/IbHBIX MATEPHAIIOB; B ITOCIIE/IHEM ClIy4Yae B TEKCTE IPOTOKOJIA JIENaeTCs
ormetka «Tekcr BhicTyrieHus: npuiaraercs». [locranosnenne (pemenue) B TEKCT MPOTOKONIA BHOCHTCS
MOJIHOCTBIO B TO# (hopMynHMpoBKe, KoTopas ObUla NpPHHSATA HAa 3acelaHHd; MPH HEOOXOJUMOCTH
MPUBOJIATCS. HTOIH I'OJIOCOBAHMSA: «3a - ..., IPOTHUB - ..., BO3JICPIKAIHCH - ...».

Conepixanne 0co00ro MHEHHs, BBICKa3aHHOTO BO BpeMsi OOCYIKIEHHMs, 3aIMChIBACTCS B TEKCTeE
IPOTOKOJIA MOCIIE COOTBETCTBYIONIETO MOCTAHOBICHUS (PEIICHHS).

9.3.4. TlpoTokon mnjiaHepHBIX 3acelaHUi aAMUHHCTpauH TEeXHHKYMa NpH JIUPEKTOpPE CTPOUTCS
0 CXeMe:

[Ipencenarens:
Cexperaps:
IIpucyrcrBoBanu:
OTrcyTcTBOBAIH:
3AJIAYU:

9.3.5. Texer kparkoro nporokona (IIpunoxenne I') Takke cocrout u3 aByx uacreit. Bo BBo Ol
YaCTH YKa3blBAIOTCS MHHULHAIBI M (aMHIMH Npe/iceaaTebeTBYIOMEro (Ipejceaarens), cekperaps, a
TaKKe WHUIMAJB! U ()aMUJIMU TIPUCYTCTBOBABIINX JIMII.

CnoBo «lIIpucyrcrBOBayM» Te4aTaeTcss OT TPAHMIBI JICBOTO [MOJIs, IOCJIE CIOBA CTABHTCS
nBoeroure. Huke ykaspIBaloTCsl IPUCYTCTBYIOIINE, MX MHHITHAIBI U (haMUIIUK.

B ocHOBHO} 4acTH NMpOTOKOJA YKa3bIBAE€TCS HOMEP BONPOCA B COOTBETCTBHMHU C IOBECTKOM JIHS,
COJIepIKaHle BOIIPOCA U MPUHATHIC PEIICHHS.

Haumenosanue Bonpoca nHymepyercsi puMckoil nudpoii 1 Haunnaercs ¢ npeiora «O» («O6»),
rnevyaTaeTcss HEHTPUPOBaHO pasmepoM wmpudra Ne 14. 3areM ykasbIBaeTcsi NMPHHATOE 1O BOMPOCY
peleHue.

9.3.5. 1IpoToKOJI MOKCBEIBACTCS MPECENATELCTBYIONNM Ha 3ace/laHii M cekperapeM. JlaToii
IIPOTOKOJIA ABJISIETCS JlaTa 3aceaHus (COBEIaHu).

JoxymenT ne T nepenase, P " P Ge3 pany NMPEKTOPA TEXHHKYMA
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